Personnel Section
Corporate Office

URd Her e fafiee
4™ floor, Bharat Sanchar Bhawan, S ikl
H.C.Mathur Lane, Janpath ; BHARAT SANCHAR NIGAM LIMITED
New Delhi — 110001 ) (A Govt. of India Enterprise)

o [ & })’é) DONLLIVE
Tel.: 011 — 23328815 Fastr than your oughls 2016
Fax: 011 —23328498 ‘

To,
All Heads of Telecom Circles/Metro Districts & Other Administrative Units

-~ All GMs/PGMs of BSNL CO New Delhi

Bharat Sanchar Nigam Limited.

No. 500-15/2015/APAR/Pers.-I Dated ©9.03.2016
Subject — Modification in APAR forms on the recommendation of 11th repbrt of 2" ARC.
Reference:-

1. This office letter No 400-70/2010/Pers-I Dated 08.04.2010
2. DOT Letter F.No 16-15/2015-O&M Dated 12" November 2015

Reference is invited to this office letter dated 08.04.2010, vide which APAR forms for HAG,SAG,
JAG,STS,JTS and TES group B officers had been issued for their implementation in BSNL from
year 2009-10 onward.

On the recommendation of 11th report of 2" ARC titled “Promoting e- Governance- The Smart Way
Forward” received through DOT vide letter F.No 16-15/2015-O&M Dated 12" November 2015,
slight modification have been made in APAR forms.

2" ARC inits 11™ report vide para Sr. No 02 Para 7.3.3.8 (¢) under heading Mission Mode Projects,

has recommended that “the annual performance Appraisal report (APAR) of public servants
entrusted and the responsibilities of the project implementation under NeGP should have separate
entry for evolution of their performance.”

Likewise, APAR form has been slightly modified by introducing two additional para’s, Para 1 (B)
under Part 2 and Para 5 under Part 4 of APAR. Also additional words have been added in pen
picture i.e under Para 6 Part 4 of APAR. -3

The modified APAR forms i.e. Form-I, Form-II and Form-III duly approved by competent

authority i.e Director (HR) BSNL Board are hereby enclosed for their implementation in BSNL fr
year 2015-16 onward. , %ﬂ
(Manish Ku %’r’)(’

Jt. General Manager (Personnel)
BSNL CO, New Delhi
Enclosure:-

1. APAR Form-I, Form-II and Form-III.
2. DOT Letter dated 12" November 2015
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F. No. 16-15/2015-0&M v AV

Government of India 8
Minister of Communication & IT
Department of Telecommunications
(O&M Section)

% %k 3k

Sanchar Bhawan
New Delhi, the 12" November, 2015

To,
CMD, BSNL, ITI Ltd, TCIL, C-DOT, BBNL, MTNL

Subject: Recommendation of 2" ARC implementation of the recommendations in DoT —
Action Taken Report with reference to 11™ report of 2™ ARC titled “promoting e-
governance- the smart way forward”

Sir,

Kind attention is invited to the enclosed recommendation made by 2" ARC in the
context of its report referred above. A statement stating recommendation of the
commission and the decision of the government is enclosed for ready reference it would be
observed that this statement delineates roles of different department/institutions in respect
of respective recommendations. It is requested that the recommendations may be examined -
in your orgnisation and action taken including proposed to be taken may be stated in the last
column of the statement wherever applicable. . The same may be forwarded to this
department latest by 24™ November, 2015 as this departmeht has to forward a consolidate
statement to the Department of Administrative Reform and Public Grievances.

2. It is requested that the deadline may kindly be observed.

Encl : As above

‘\\-W\QM,\. ' il "\ Yours faithfully, .
gl 4 t

AN

(Ranjan Kumar)
Deputy Secretary (Coord)
Tele : 23036225
Copy to:-

DDG (IT), DDG (PG)
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WER WCH way, gue g
72 fasst 110001
GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES & P
DEPARTMENT OF ADMINISTRATIVE REFORMS
& PUBLIC GRIEVANCES

SARDAR PATEL BHAVAN, SANSAD MARG
NEW DELHI-110001

D.0O.No. K-11022/35/2015-ARC Dated:Z%October, 2015
r M Aeﬁ-wd% Y,

The Second Administrative Reforms Commission (ARC) had submitted 15 reports to
Central Government suggesting various measures for improvement of public administration in
the country. In the 11" Report of 2™ ARC titled ‘Promoting e-Governance — The SMART Way
Forward’ various aspects of e-governance reforms in India had been examined and a number of
recommendations were given. Emphasis had also been given to governance reforms, structures
and systems over mere technological solutions. The government had accepted all
recommendations of this Report for implementation except one.

2 The success of an e-Governance initiative lies in how efficiently it has enhanced people’s
participation in government functioning through wide ICT access, bringing government and the
services closer to citizens, promoting accountability, transparency and responsiveness in
government functioning and ensuring that government works better at lesser costs. : ;

3. Keeping this in view, it has been felt 1o take stock of the important accepted
recommendations of 11" Report of 2" ARC and seek latest status at Action Taken Report (ATR)
from the concerned Ministries/Departments in order to present a graph of performance, which
may be of relevance for the Digital India Programme. :

4, I would request you to provide us the latest position of action taken on the
recommendations in the enclosed statement by 31.10.2015.

With regards,

Yours singerely,

. ' ' (Devendfa Chaudhry)

To
Chief Secretaries of all the States/Union Territories

Please visit our websites http://darpg.gov.in: http://goicharters .nic.in

Phone: 91-11-23742133, Telefax; 91-11-23742546 e-mail: secy-arpg@nic.in

A A A GO TS N A i3 s e



Teh .

qqq - | STAFF NO.
FORM-I (5 TF & FATRF)
(As per Blue Book)

fastor & weelt a9t « @ Rt ¥ fav
aif¥s Frifasdes Aearra gfadee

ANNUAL PERFORMANCE APPRAISAL REPORT
For

Group ‘B’ Officers of Telecom Service,

P&T Accounts and Finance
& P&T (BWS) Service of DOT

IS 71 AH

Name of Officer

I+ fafa

Date of the Birth

AT g arek 3@ fr RuE

Report for the year/period ending



CEICESALE )
Ministry/Department of

'LE]
Form

HRAT qTEIR {41, HRAT 3% R TEAR a@T v faw Qa1 sraer At w1 wafr aof
“ g fwEREl & foav aifts srifasaes Aeara afade
Annual Performance Appraisal Report of Group ‘B’ Officers of Telecom Service P&T
Accounts and Finance & P&T (BWS) Service of DOT

gAIRa qu/3rafer &1 gfades
Report for the year/period ending

gfFaara saik
PERSONAL DATA
HTeT-|
PART -1
(FATerT [RsmFEEeT & F6fta guEfaE AT @ R S ¥ )
(To be filled by the Administrative Section concerned of the Ministry/Department Office)

1- 3ARFA F71 T
Name of Officer

2- (%) I=A A ah@ (=r/ATEAY) (earseY H)
Date of Birth (DD/MM/YYYY) (In words)
(@) T fER Fqqiea e/ segfEa STt #7187
Whether officer belongs to SC/ST/OBC

3- gdaAE Aoft & Fmar AgfFa fr ol R sroft
Date of continuous appointment to the present grade  Date Grade

4- TAA g U 36 W AgFT Fr ail@ T R
Present post and date of appointment Post Date
there to

5- a¥ F F1F ¥ reqafeafa #ir safer (g afderor anfy w)
iy 3Fa SR o gRIaTor o @ &Y 3@ Rawer &)
Period of absence from duty (on training Leave etc.)
during the year. If he has under gone training. Specify



fasrr F1 T
Name of the officer

Rt #r safer

Reporting Period

13T -2 ow 3R #1 yfddes @ ae 8, 38% @ W I & AT
PART-2 To be filled in by the Officer reported upon

(Fuar gfaffeal Ft et § gger IeqeRl F LA F UG o)

(Please read carefully the instructions before filling the entries)

1. (37) &Y T st F1 wEcd Qaor
(A) Brief description of duties

1. (@) TET e- AT IRASTAT & Iaeta Fv 1A Faf F1 Gi@rca [aRor| [ Faa NeGP & iddia
IRASTAT FReaTA F FTEMAA § 3 FHAN AR T AT

(B)  Brief description of duties assigned under NeGP (National e -Governance Project) [Only to be filled up
by employee entrusted with the responsibilities of project implementation under NeGP]

2. P F I d&T /35327 /LT IR FGF 39« faw AuifRa fre &, ar e e fuiRa Y a2 & sa (aRomaramn
I 3Heg T H) At A Wo- g7 A TARFAT F YR W 740 3R g3 A 76 A ™ F 3velt 3yafey qqmw|

Please specify target/objectives/goals (In quantitative or other terms) of work you set for yourself or that were set for
you, eight to ten items of work in the order of priority and your achievement against each target.

AT/ Sgas /1 Sufrar

Target/Objectives/Goals Achievements




3.

(37) F9AT Ag 2 H 9 AT qeAN/3eeA/EAAT F wtT F W FAAT 71 wAT A 3w F| AR wdaAt A wiea
# 1% qure W e @ 3 Faw
(A) Please state briefly, the shortfalls with reference to the target/objective/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(@) F9AT 37 F7&T 1 it oo F e FTO sTetewar @ § AR g Iue Avrere @ S seaw W
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. F9AT Jea@ F F FAT qEad! FAvT a¥ A g wufy aiffE el Auia ol srdfa Favst ad @
FREd! af F 31 JA) aF gof F0 Q A§ A IR A A Rrawor g F FHr adw & S

Please state whether the annual return on immovable property for the proceeding calendar year was filed
within the prescribed date i.e. 31 January of the year following the calendar year. If not, the date of filling
the return should be given.

et I & a1 AP F gEARR
Date Signature of officer reported upon



fasrr F1 T

Name of the officer :

Raré & safer :

Reporting Period

H191-3

PART-3

HEATHS Faffaor F1 fAuRor gfadeer qur gafideror wter garr fr s @ St 1410 & A w0 g TR,

FET 1 G99 &7 Aolt &7 J4T 10 ITadd Ao FT Sea@ FET ¢l

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-

10, where 1 refers to the lowest grade and 10 to the highest.

(Far aAfteat #t s ¥ gga Ranfadart w1 eaer & 9z &)

(Please read carefully the guidelines before filling the entries)

(31) F fosuTee FT Ao ( W AT FT A 40% gHm)
(A) Assessment of work output (weightage to this Section would be 40%)

RIEEER] gafdelide WAeR | gafdeie wftemrt &
e (Hest #mT 5 F1 R 2 ATER
Reporting Reviewing Authority Initial of Reviewing
Authority (Refer Para 2 of PartS | Authority
i) @ Freifsa & 9 oRyviar/ v & omR W anefed f&an war e
Accomplishment of planned work/work allotted as per subjects
allotted.
il) ¥ fomres @ @Ife
Quality of output
i) favervone® grgar
Analytical ability
iv) sararee ot @ gRyufar /5 T sl SRt
Accomplishment of exceptional work/unforeseen task performed.
frta art W g e Aviteeor
Overall Grading on “Work Output”
(@) afFaera A3 F1 AediwaT (37 AT F 8 30% g
(B) Assessment of personal attributes (weightage to this Section would be 30 %)
o P gﬂﬁa’lﬁ TSR | gAlieieR i
(TSt T 5 &1 Ry 2 e
Reporting Reviewing Authority | Initial of Reviewing
Authority (Refer Para 2 of Part 5 Authority
i) el @ sifdgfea
Attitude of work
ii) Rrardr @1 an
Sense of responsibility
iii) ST BT IgRE
Maintenance of Discipline
iv) YT &g
Communication skills
V) g T

Leadership qualities

Vi) T B HET H R FRA BV g

Capacity to work in team spirit

vii) T ariReflt &7 SR B B ST

Capacity to adhere to time-schedule

viil) RER safeTa Gee

Inter-personal relation

ix) T\ B3 vd Afadaw

Overall bearing and personality

T faeiarst = g e Sofeor
Overall Grading on ‘Personal Attributes’




fasrr F1 T

Name of the officer :

RaiE & e

Reporting Period

(V) YHRTHE WA F1 FediFa (S AT FT 6K 30% g1
(C) Assessment of functional competency (weightage to this Section would be 30 %)

qafderFa wftsrt qafarde
. ElBcon *
LB Ear (TesT T 5 1 Ry 2)
YRR
Reporting Reviewing Authority ﬁlgfliilwin of
Authority (Refer Para 2 of Part 5 ng
Authority

i) FEERTRTEE/AE vd Aeaar F a9 F 9RFET v 39F I8 w16
FI ATARR|

Knowledge of Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

ii) Ffdgeer FeaT a=r AT &t
Strategic planning ability.

i) AT A Fr amFHAT
Decision making ability

iv) gH=aT &TACT
Coordination ability.

v) artilaey & IRT v ReERAT F A aerar
Ability to motivate and develop subordinates.

vi) gger afFa

Initiative

YHRATHE T W Fo et sofiswor
Overall Grading on ‘Functional Competency’

HTIT-4
PART-4

AT
GENERAL

ST & Y AR (SET T va9ied)
Relations with the public (wherever applicable)

(STTaT Y ITARIFATH FT IEIAT v HAFH aF Fferr o Foaw Roqofr &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

wfdrator
Training

Fuar Ffewd it gonfaar vd F awant # 3R AfRF gur R aqfr Fe #r e @ 3wF wfer & v

RAwifel #31)

(Please give recommendation for training with a view to further improving the effectiveness and

capabilities of the Officer.




3. wareey i
State of health

4. wcgfassr
Integrity
(Fur FRFR A Feafaser W Rl &)

(Please comment on the integrity of the officer)

5. IWFN @R TET e- Taeid IRASET F IHadid Fe & Frif W feoqoft ( g1 @y 7))
Comment on the Performance of officer under NeGP (National e governance project), written if
applicable.

6. ufades TN @ FAFN ff gaea RFAvaEt i aF&ER (FET 100 <t #), Fwd FwHed &9 @ FA
ALY A, HUTUROT YT, Hecaqol FAGaAar3i (West : 17 -2 F1 3 () Td 3 (d) U9 gae Jaif & gfer
FRgf Tur T e- AT IR F 3aea e A FET F1 RASOr A g
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area

of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-
2) and attitude towards weaker sections and performance under NeGP Project, if applicable.

7. wfddea & amor 3 @3 I, 9 AU W X oA AW F IUR W FoA A FEArewmF qaffaor |
Overall numerical grading on the basis of weightage given in section A, B and C in Part-3 of the Report.

gfaded s & gEdaiER
Signature of the Reporting Officer

T AT WTE e A
Place Name in Block Letters:

YeITH:

Designation ..........ocevviiiiiiiiiei e
Loica gfades #r afyr A:

Date: ..oooovviiiiii During the period of report:



Y F1 A

Name of the officer :
RarE $r srafr
Reporting Period

HTIT-5
PART-5

1. gaAfdarsa sfsdy fr afdgia
REMARKS OF THE REVIEWING OFFICER:

gafdetsa Ffwdt & siadta dar Fa

Length of service under the Reviewing Officer

2. FIT A9 AE1-3, T AEr-4 H fdta &1 qur Rffes o0 & daw & yfodes s garr fre v Aeaiwa @
TEAd 82 FAT 1T HAFR FT FATUROT AT FHeeaqul FAharas & Fau # fFv 70 Aediwa § TeAd o7
(Test: HET-3(31)(IV) YT HET-4(6)1

(@ 3ma gfddee aftwd garr Re qon & frlt dearcns qeaima @ GeAd @91 ¢ al FIAT Aediwd 39 @S F U T
# & qur @At #t semer w1
Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 and Part-4? Do you agree with the assessment of reporting officers in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref. Part-3 (A)(IV), Part-4(6).

(In case you do not agree with any of the numerical assessments of attributes please record your assessments in the
column provided for you in that section and initial your entries).

7l EE
Yes No

3. IrweAd a1 Hr Ul F Fuar s9F FROr TAW, T FE W 99 § R HT F© Igaar a1 HgAr Gqwd 82

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?




4. gAddES FAFN @R Faw dERI FIAT FATAES F (AT 100 el #) e sl fr weed
fawansit fr aered &7 vd 3w gae gt & gia wfdafh anfder @

Pen picture by reviewing officer. Please comment (In about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.

5. yfadee & $NT 3 WS-, WS-9 YT Ws-§ A U 71T AR F IR W Fo A F&AHF Falaaor |
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3
of the Report.

gAfdatwe FAFH F granrR

Signature of the Reviewing Officer
U AT AT AT A
Place Name in Block Letters

g A

Designation ...........ccoeeveiiiiiniennnnn
et wfadeer #1 safer & :
Date: ................ During the period of report:

CERTIFICATE

(To be filled up by the Incharge entrusted with the responsibility of maintenance of
Circle copy of APAR in the Field unit/Circle/Distt.)

This is to certify that this APAR (earlier ACR) for the period --------------- has been disclosed
to the officer reported upon and all action in compliance to the DOP&T O.M. No 21011/1/2005-
Estt.(A) (Pt.III) dated 14™ May, 2009 in connection with the Annual Performance Appraisal Report
of the officer have been completed.

Signature of the Incharge entrusted with the
Responsibility of maintenance of APAR in the
Field unit/Circle/Distt.

Name of the officer

Designation

Office




TTh .
99T - I STAFF NO.
FORM-II (= T & HAATIF)

(As per Blue Book)

gatlt A=A F fav (FiAvs, ase gaaaAE T Fave yafas Avf)

ANNUAL PERFOMANCE APPRAISAL REPORT
FOR
Officers of the Indian Telecommunication Service
Indian P&T Accounts and Finance Service
Indian P&T Building Works
(JTS, STS, AND JUNIOR ADMINISTRATIVE GRADE)

IS 71 A

Name of Officer

I+ fafa

Date of the Birth

AT gl arer a¥/3Eafer fr R

Report for the year/period ending



CEICCEALE )
Ministry/Department of

'LE]
Form

v (Ffass, aitss goagame T Ffass werwfas Aoft) affs FRfIsaET Fearwa gfaaeT

Annual Performance Appraisal Report of Officers of the Indian Telecommunication
Service Indian P&T Accounts and Finance Service Indian P&T Building Works
(JTS, STS, and Junior Administrative Grade)

AT qu/3rafer &1 gfades
Report for the year/period ending

gfFdera sk

PERSONAL DATA

HTaT-|
PART -1

(FTerT [RamrFEEeT & Gt guEfaE Fqeer @ S ¥ )
(To be filled by the Administrative Section concerned of the Ministry/Department Office)

1- IRFN F71 T
Name of Officer

2- (F) Se A arr (Re/smeras)
Date of Birth (DD/MM/YYYY)
(@) Fa1 SR sqgRT Jif s sSaefa #1 82
Whether officer belongs to SC/ST/OBC

3- gdAE Avit & FeER fAgiFa i ada
Date of continuous appointment to the present grade

4- JAATT Ug a9 37 W fAgiFa fir ad@

Present post and date of appointment
there to

5- a¥ & FF & reufufa # srafer (ged wRreror snfe w)
afe 37a FfRFER A yiNemor P § & 3@ [awor &)
Period of absence from duty (on training Leave etc.)

during the year. If he has under gone training. Specify

(earsar &)

(In words)

iroica Sofy
Date Grade
9 iroica
Post Date



fasrr F1 T
Name of the officer :

Rt #r afer

Reporting Period

13T -2 ow 3R #1 yfddes @ ae 8, 38% @N W I F e
PART-2 To be filled in by the Officer reported upon

(Fuar gfaffeal Ft st § gger IeqeRl F LA F UG o)

(Please read carefully the instructions before filling the entries)

1. (37) &Y T st F1 FfEcd Q{avor
(A) Brief description of duties

1. () TET e- AT IRASAT & aeta Fe 1A Faf F1 Gi@ca [aRon| [ Faa NeGP & iddia
IRATAT FReaTA F FTEHAd § 3 FHAN AR 1T ST

(B) Brief description of duties assigned under NeGP (National e -Governance Project) [Only to be filled up by
employee entrusted with the responsibilities of project implementation under NeGP]

2. P F I A&7 /35327 /LT IR FGF 9« faw AuifRa fre §, ar e e AuiRa Y a2 & sa (aRomaamn
I g T A) AT A Wo- g7 A NARFAT F YR W qa0 3R g3 A 767 A ™ F vl 3yafey sqmw|

Please specify target/objectives/goals (In quantitative or other terms) of work you set for yourself or that were set for
you, eight to ten items of work in the order of priority and your achievement against each target.

e/ Sgas /1 SufAr

Target/Objectives/Goals Achievements




3.

(37) F9AT AE 2 H qad AT qeAi/3eeA/EAA F wta F W FAAT F1 wAT A 3w F| AR FdaAt A wiea
# #¢ quTe I g @ 3 aade]
(A) Please state briefly, the shortfalls with reference to the target/objective/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(@) F9AT 37 7@l 1 it Ioaw F el FT 3Tefewar @ § AR g Iue Anrere v S seAw W
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. F9AT Jea@ F F FAT qEad! FAvT a¥ A g wufy aiffE el Auia ol srafa Favst ad @
FREd! af F 31 A aF gof F0 Q A§ A IR A A Fawor g FA FHr adw & S|

Please state whether the annual return on immovable property for the proceeding calendar year was filed
within the prescribed date i.e. 31 January of the year following the calendar year. If not, the date of filling
the return should be given.

e I & 1 AP F gEARR
Date Signature of officer reported upon



farr F1 T

Name of the officer :

Raré & safer :

Reporting Period

H191-3

PART-3

HEATcHS Faffaor F1 fAuRor gfadee aur gafedterr wftsr garr fFr o @ St 1-10 & A w g =R,

SET 1 a9 &7 Aol &7 TAT 10 I=add Aol FT Sea@ FIT ¢l

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-

10, where 1 refers to the lowest grade and 10 to the highest.

(Far aRAfteat #t s ¥ gga Ranfadart #t eamer & 9z &)

(Please read carefully the guidelines before filling the entries)

(31) F fosuTee FT Ao ( W AT FT A 40% gHm)
(A) Assessment of work output (weightage to this Section would be 40%)

BIEEER] gafdeide WS | gafdeie wftemrt &
e (Hst T 5 F1 R 2 ATER
Reporting Reviewing Authority Initial of Reviewing
Authority (Refer Para 2 of PartS | Authority
i) 5@ FRifsa & 9 aRyviar/ v & R W snefed f&an 1 s
Accomplishment of planned work/work allotted as per subjects
allotted.
ii) I fomures 9 @ife
Quality of output
iil) fazervone® Irgar
Analytical ability
iv) sararee ot @ gRyefdr /e 1 sl rf
Accomplishment of exceptional work/unforeseen task performed.
frfa &Rt W g et Aviiewor
Overall Grading on “Work Output”
(@) afFaera A3 F1 AeAiwaT (/W AT F X 30% g
(B) Assessment of personal attributes (weightage to this Section would be 30 %)
o P gﬂﬁa’lﬁ TSR | gAficiee iR
(TSt T 5 1 Ry 2 TR
Reporting Reviewing Authority | Initial of Reviewing
Authority (Refer Para 2 of Part 5 Authority
i) Rt @ sfAgf
Attitude of work
ii) Rreardr @1 an
Sense of responsibility
iii) ST T IgRET
Maintenance of Discipline
iv) HUETT &Y
Communication skills
V) g T

Leadership qualities

Vi) T 9 |1EAT H R FRA B S

Capacity to work in team spirit

vii) T EriReflt &7 SR B @ &

Capacity to adhere to time-schedule

viii) RER SafeTa Geer

Inter-personal relation

ix) THT B3 vd Al

Overall bearing and personality

T faeiarel = g A S
Overall Grading on ‘Personal Attributes’




farr F1 T

Name of the officer :

RO & 3@

Reporting Period

(V) YHRTcHS WETHAT 1 FediFa (S AT FT 6N 30% g1
(C) Assessment of functional competency (weightage to this Section would be 30 %)

qafdarFa wftsrt qaAfaarde
. LlBcon *
P Ear (TesT T 5 1 Ry 2)
ITUETT
Reporting Reviewing Authority ﬁlgfliilwin of
Authority (Refer Para 2 of Part 5 ng
Authority

i) FEERTETEI/AE va A9aar F a9 F IRRET T 3% T8 516
FI AR

Knowledge of Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

ii) FfageEr FeraT a=r Hr arHEAT
Strategic planning ability.

iii) AT A Fr aFHAT
Decision making ability

iv) gH=aT &TACT
Coordination ability.

v) artileey & IRT v RefAT Fa A avaan
Ability to motivate and develop subordinates.

vi) ggd afFa

Initiative

YHRATHE FEHAT W Fa Aot sofiawor
Overall Grading on ‘Functional Competency’

HTIT-4
PART-4

AT
GENERAL

ST & AT ARERT (IS8T T v9ed)
Relations with the public (wherever applicable)

(STTaT Y ITARIFATH FT IEAT v HAFH aF Fferw o Foaw Roqofr &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

wfdrator
Training

Fuan FfeEd it gonfaar vd F awant # 3R AfRF gur R aafr FRe #r e @ 3wF wferor & v

Rwifel #¥1)

(Please give recommendation for training with a view to further improving the effectiveness and

capabilities of the Officer.




3. ¥y f S
State of health

4. wgfassr
Integrity
(Fur FRF A Feafaser W Rl &)

(Please comment on the integrity of the officer)

5. IWFN @R TET e- aeid IRAST F IHadid Fe & F&Af W fevqoft ( a1 @y 7))
Comment on the Performance of officer under NeGP (National e governance project), written if
applicable.

6. ufades IHOFN @ FOFHN f gATa FAvaEt i aFER (FET 100 <t #), Fwd FwHE &9 '@ FA
ALY A, HUTUROT Y], Hgcaqol HAGAar3 (West : 11 -2 FT 3 () Td 3 (d) U9 gao Jaif & gfer
IRy Tur T e- T IR F 3aa e A FET F1 RASOr A @

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area

of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-
2) and attitude towards weaker sections and performance under NeGP Project, if applicable.

7. wfddea & &M 3 @3 I, 9 AU W A oA ARG F IUR W Foa Ay FEArewms qaffaor |
Overall numerical grading on the basis of weightage given in section A, B and C in Part-3 of the Report.

gfdded s & &R
Signature of the Reporting Officer

T AT WTE HERT A
Place Name in Block Letters:

YaelTH:

Designation ..........coeeviiiiiiiiiiiii e
Loica gfades #r afyr A:

Date: ..oooovviiiiiii During the period of report:



Y F1 A

Name of the officer :
RarE $r srafr
Reporting Period

HTIT-5
PART-5

1. gaAfdarra sfasdy fr sfdgia
REMARKS OF THE REVIEWING OFFICER:

gafdetsa Ffwdt & siadia a1 Fra

Length of service under the Reviewing Officer

2. FIT {9 AE1-3, T A4 H fdta & qur Rffes o0 & deaw & yfodes sfs garr fre v Aeaiwa @
WEAd 82 FAT 1T HAFR FT FATUROT ITATAY Hecaqul FAhaa & Fau # P 70 Aediwa § TeAd o7
(Test: AET-3(31)(IV) YT ET-4(6)|

(@ 3ma gfddee sftwd garr Re qon & Pl dearcas qeaima @ FeAd @91 ¢ al FIAT Hediwd 39 @S F U T
# & T fagAT F AETER FXI

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 and Part-4? Do you agree with the assessment of reporting officers in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref. Part-3 (A)(IV), Part-4(6).

(In case you do not agree with any of the numerical assessments of attributes please record your assessments in the
column provided for you in that section and initial your entries).

7l EE
Yes No

3. IrweAd 81 Hr Rufa F Fuar s9F FROr TAW, T F$ W a9 § TR WY F© IEgAar a1 HgAr Gqod 82

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?




4. gAddES FAFN @ FaH TER FIAT FATAEST F (EET 100 el #) Swed st fr weed
fawansit fr ared &7 ve sEhr gae et & gia sfdafh anfaer @

Pen picture by reviewing officer. Please comment (In about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.

5. yfdded & &WT 3 WS-, WS-9 YT Ws-§ A AU 71T R F IR W Fo AAH F&AHF Faltanaor |
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3
of the Report.

gAfdatre FAFH F granw
Signature of the Reviewing Officer
L2 iC ATH AT AT A
Place Name in Block Letters
g AT
Designation ...........ccoveveiiiiiniennn.n
et wfodeer #1 safer & :
Date: ................ During the period of report:
CERTIFICATE

(To be filled up by the Incharge entrusted with the responsibility of maintenance of
Circle copy of APAR in the Field unit/Circle/Distt.)

This is to certify that this APAR (earlier ACR) for the period --------------- has been disclosed
to the officer reported upon and all action in compliance to the DOP&T O.M. No 21011/1/2005-
Estt.(A) (Pt.III) dated 14™ May, 2009 in connection with the Annual Performance Appraisal Report
of the officer have been completed.

Signature of the Incharge entrusted with the
Responsibility of maintenance of APAR in the
Field unit/Circle/Distt.

Name of the officer

Designation

Office




TTh .

a7 - il STAFF NO.
FORM-III (59 9% & HdIfa=+)
(As per Blue Book)

faaor 7 gadft AFRET & AT (3=w g sTaar yearwfaw Aofl)
aif¥s Frifasares Aearra gfadee

ANNUAL PERFOMANCE APPRAISAL REPORT
FOR
Officers of the Indian Telecommunication Service
Indian P&T Accounts and Finance Service
Indian P&T Building Works
(Senior Administrative Grade and Higher Administrative Grade)

IS 71 A

Name of Officer

I+ fafa

Date of the Birth

AT g arer a¥/3Eafer fr R

Report for the year/period ending



ga= -l
CEICCWALE )
Ministry/Department of

999
Form

FAFRA & v (3= 7 ITaw wafas 4oft) afds sRifasuees geawa gfadea

Annual Performance Appraisal Report of Officers of the Indian Telecommunication Service
Indian P&T Accounts and Finance Service Indian P&T Building Works
(Senior Administrative Grade and Higher Administrative Grade)

wAIRT qu/3rafer &1 gfadest
Report for the year/period ending

afFaara sak
PERSONAL DATA
HTaT-|
PART —1
(FTeT [RAsmFEEET & Tt gaEfas FaHer gEnn R Sm ¥ fAw)
(To be filled by the Administrative Section concerned of the Ministry/Department Office)

1- 3FA &1 A
Name of Officer

2- (F) J=A A aG (R=1/ATE/aY) (ersay #)
Date of Birth (DD/MM/YYYY) (In words)
(@) Fa1 FfFH FqyfAa snfe/ sqyfAa seenfa 1 87
Whether officer belongs to SC/ST/OBC

3- gaATe Aoft & Femar fAgiFa i ada LTic] Aoft
Date of continuous appointment to the present grade  Date Grade

4- TAAE 9 a9 39 W fAgfFa f al g Rt
Present post and date of appointment Post Date
there to

5- a¥ F w14 ¥ reqafeafa #ir safer (g gfderor anfy w)
iy 3Fa SR o gRiaTor for @ & 3@ Raver &)
Period of absence from duty (on training Leave etc.)
during the year. If he has under gone training. Specify



fasr F1 T
Name of the officer :

Rt #r safer

Reporting Period

13T -2 ow 3R #1 yfddes Er ae 8, 38% @ W I F e
PART-2 To be filled in by the Officer reported upon

(Fuar gfaffeal Ft st § gger IeqeRl F LA F g o)

(Please read carefully the instructions before filling the entries)

1. (37) &Y T st F1 Ffcd Q{aror
(A) Brief description of duties

1. (@) TSI e- AT IRASAT & aeta Fv 1A Faf F1 Gi@ca [aRor| [ Faa NeGP & iddia
IRATAT FReaTA F FTEMAA § F$ FHAN AR T ST

(B) Brief description of duties assigned under NeGP (National e -Governance Project) [Only to be filled up by
employee entrusted with the responsibilities of project implementation under NeGP]

2. P F I A&7 /35327 /LT IR FGF 9« faw AuifRa fre §, ar e e AuiRa R a2 & sa (aRomaramn
I g T H) AT A We- W A NARFAT F YR W 740 3R g% A 767 A ™ F gl 3yafey qqmw|

Please specify target/objectives/goals (In quantitative or other terms) of work you set for yourself or that were set for
you, eight to ten items of work in the order of priority and your achievement against each target.

T/ Sgas /8 SufAr

Target/Objectives/Goals Achievements




3.

(37) F9AT AE 2 H g AT qeAN/3A/EAA Fi wta F W FAAT F1 wAT A 3w F| AR qaAt A wiea
# F¢ quTC E g @ 3 Iade]
(A) Please state briefly, the shortfalls with reference to the target/objective/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(@) F9AT 37 QT 1 it oo F et FT0 3Tefeuar @ § AR g Iae Aerere T S seAw W
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. F9AT Jea@ F F FAT qEad! FAvsT a¥ A g wufy aifdE el Auia o srdfa Favst ad @
FREd! af F 31 A aF gof F0 Q A§ A IR A A Frawor g5 F FHr adw & S|

Please state whether the annual return on immovable property for the proceeding calendar year was filed
within the prescribed date i.e. 31 January of the year following the calendar year. If not, the date of filling
the return should be given.

e I & 1 HAF F gEARR
Date Signature of officer reported upon



fasr F1 T

Name of the officer :

Raré & safer :

Reporting Period

H191-3

PART-3

HEATcHS Faffaor F1 fAuRor gfadeer aur gafidieror waer garr fFr o @ St 1410 & A w0 g TR,

FeT 1 a9 &7 Aol &7 T4T 10 ITadd Ao FT Sea@ FIT ¢l

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-

10, where 1 refers to the lowest grade and 10 to the highest.

(Far aRAfteat # A ¥ gga Ranfadalt #t eamer & 9z &)

(Please read carefully the guidelines before filling the entries)

(31) F fosuTEe FT Ao ( W AT FT X 40% gHm)
(A) Assessment of work output (weightage to this Section would be 40%)

BITEES] gafdeide WAs | gafdeieT st %
SRt (¥ast #mT 5 7 T 2 FATIER
Reporting Reviewing Authority Initial of Reviewing
Authority (Refer Para 2 of PartS | Authority
i) 5@ Feifsa & 9 oRyviar/ v & omR W snsfed fean 1 e
Accomplishment of planned work/work allotted as per subjects
allotted.
ii) I fmures 9 @Ife
Quality of output
i) fazervone® Irgar
Analytical ability
iv) sararee ot o gRyefdr /fd 1 sl Srf
Accomplishment of exceptional work/unforeseen task performed.
frfa &Rt W g et Avitewor
Overall Grading on “Work Output”
(@) afFaera A3 F1 Aeaiwa (37 AT F X 30% g
(B) Assessment of personal attributes (weightage to this Section would be 30 %)
o P gﬂﬁ?ﬂﬁ TSR | gAficieR iR
(TSt smr 5 1 Ry 2 TR
Reporting Reviewing Authority | Initial of Reviewing
Authority (Refer Para 2 of Part 5 Authority
i) sl @ sfdgfe
Attitude of work
ii) Rrardr @1 an
Sense of responsibility
iii) ST T IFRET
Maintenance of Discipline
iv) HUETT &Y
Communication skills
V) g T

Leadership qualities

Vi) T 9 AET H R FRA B S

Capacity to work in team spirit

vii) T ariReflt &7 SR B @ &

Capacity to adhere to time-schedule

viii) RER AR Geer

Inter-personal relation

ix) T\ B3 vd Al

Overall bearing and personality

T faeiarel = e Ay S
Overall Grading on ‘Personal Attributes’




fasr F1 T

Name of the officer :

RO & 3rafer

Reporting Period

(V) YHRTcHS WA 1 F{ediFa (S AT FT 6K 30% g1
(C) Assessment of functional competency (weightage to this Section would be 30 %)

qafderFa wiftwrt qaAfaarde
. ElBcon Lo
P Ear (TesT T 5 1 Ry 2)
ATUETT
Reporting Reviewing Authority ﬁlgfliilwin of
Authority (Refer Para 2 of Part 5 ng
Authority

i) FEERTETEI/A va A9aar F a9 F IRRAT v 3% T8 516
FI AR

Knowledge of Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

ii) Ffdgeer FeaT a=r A arHEAT
Strategic planning ability.

iii) Ao A Fr aFHAT
Decision making ability

iv) §H=aT &TACT
Coordination ability.

v) artileey & IRT v Refd Fa A avran
Ability to motivate and develop subordinates.

vi) ggd afFa

Initiative

YHRATHS FEHAT W Fa et sofiawor
Overall Grading on ‘Functional Competency’

HTIT-4
PART-4

AT
GENERAL

ST & AT ARERT (IS8T v9e)
Relations with the public (wherever applicable)

(STTaT Y ITARIFATHT FT IEIAT v HAFH aF Ffr o Foam Roqofr &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

wflrator
Training

Fuan Ffwd it gonfaar vd F awant # 3R ARF gur AR g Fe A e @ 3wF wferr & v

RAwifel #31)

(Please give recommendation for training with a view to further improving the effectiveness and

capabilities of the Officer.




3. ¥y f Y
State of health

4. wgfassr
Integrity
(Fur FRF A Feafaser W el &)

(Please comment on the integrity of the officer)

5. IWFN @R TET e- Taeid IRAST F IHadid Fe & FrAt W feoqoft ( a1 @y 7))
Comment on the Performance of officer under NeGP (National e governance project), written if
applicable.

6. ufades TN @ FAFHN F gaea FAvaEt i aFER (FEET 100 <t #), Fwd T &9 @ FA
ALY A, HUTUROT YA, Hecaqol HAhaarsit (West : 8mr -2 1 3 (31) vd 3 (9) vd gual Faf & gfar
IR Tur T e- TEw RIS F 3aa e A FET F1 RASor A @

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area

of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-
2) and attitude towards weaker sections and performance under NeGP Project, if applicable.

7. wfadea & amor 3 @3 I, 9 AU W H oA AU F IUR W FoI A FEAreHwmF Faffeor |
Overall numerical grading on the basis of weightage given in section A, B and C in Part-3 of the Report.

gfdded s & &R
Signature of the Reporting Officer

T AT WTE HERT A
Place Name in Block Letters:

YelTH:

Designation ..........ooevviiiiiiiiiiii e
Loica gfades #r afyr #:

Date: ..ooooovviiiiiii During the period of report:



Y F1 A

Name of the officer :
RArE $r srafr
Reporting Period

HTIT-5
PART-5

1. gafdarra sfasdy 1 syl
REMARKS OF THE REVIEWING OFFICER:

gafdetsa FftFd & siadia a1 Fra

Length of service under the Reviewing Officer

2. FIT A9 AE1-3, F AEr-4 K fdfa & qur Rffes o0 & daw & gfodes sfed garr e v geaiwa @
WEAd 82 FAT 1T HAFH FT FATUROT ITATAY Heeaqul FAhaa & Fau # P 70 Hediwa  TeAd o7
(Test: AET-3(31)(IV) YT HET-4(6)|

(@ 3ma gfddee aftwd garr Re qon & el dearcas qeaima @ HeAd @91 ¢ al FIAT Fediwd 39 @S F R{U T
# & qur AT F AHETER F:XI
Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 and Part-4? Do you agree with the assessment of reporting officers in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref. Part-3 (A)(IV), Part-4(6).

(In case you do not agree with any of the numerical assessments of attributes please record your assessments in the
column provided for you in that section and initial your entries).

7l EE
Yes No

3. JrweAd a1 Hr Ul F Fuar s9F FROr TAW, T F$ W a9 § TR WY F© I A1 AgAr G 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?




4. gAddES FAFN @R FaH TER| FIAT FATAEST F (T 100 el #) Swd st fr weed
fawansit fr aered &7 va sEhr gae et & gia sfdafh anfaer @

Pen picture by reviewing officer. Please comment (In about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.

5. yfdded & $NT 3 WS-, WS-9 YT Ws-§ A U 7T HRiY F YR W Fo AAH F&AqHF Feltaaor |
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3
of the Report.

gaAfdatre FfAFH F granw

Signature of the Reviewing Officer
T ATH AT AT A:
Place Name in Block Letters

g A

Designation ...........ccoeeveiiiiiniennn.n
et wfodeer #1 safer & :
Date: ................ During the period of report:

CERTIFICATE

(To be filled up by the Incharge entrusted with the responsibility of maintenance of
Circle copy of APAR in the Field unit/Circle/Distt.)

This is to certify that this APAR (earlier ACR) for the period --------------- has been disclosed
to the officer reported upon and all action in compliance to the DOP&T O.M. No 21011/1/2005-
Estt.(A) (Pt.III) dated 14™ May, 2009 in connection with the Annual Performance Appraisal Report
of the officer have been completed.

Signature of the Incharge entrusted with the
Responsibility of maintenance of APAR in the
Field unit/Circle/Distt.

Name of the officer

Designation

Office




